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No.4-O1i2O'16 (Misc)-ttt.CeV - :l$ 1{l
Government of lndia/fimr lsri'R
Ministry of Jal ShaktiETir rfiFa qamq

Department of Water Resources, RD & GR

Tfi {{Irra, a-ff h-frs qri ziTI6Tcr{-F funa
Central Ground Water Board/i?eE,lfr fi at5

NH-lV, Faridabadro;r (rq4, !6.o-dliEf

OFFICE ME ORANDUM

Dated/fudi6
09 N(lv 2021

sub: Handling of court cases by Nodal officer in ccwB-observation & guideline regarding.

It has been observed that some Nodal Officers of the Central Ground Water Board are not

paying proper attention towards court cases. lt may be due to no proper guidelinetraining

ilni"rjsUirf ortan"e for handling of court cases. ln this regard several guidelines have been issued in

past vide letters referred as under:

1. Office Memorandum dated 25.01 .2016: Policy to avoid conflict of interest situation while

appointing/Deputing Nodal Officer in court cases dealing in service matters

z. Lbiter Oaieo iO.Oz.zOtO - lnstructions to Nodal Officers to attend the court cases hearing regularly

and sent the status report to CHQ, CGWB, Faridabad. Other direction for sending of certified copy

of judgment and Legal fee bills were included in said letter.

3. Leiter-dated 15.7.iO16 - lnstructions of Ministry of Low & Justice regarding proper monitoring of

Court Cases & replies/counter affidavit were sent to All CGWB offices for necessary compliance.

4. Letter daled 08]2.2017 - ln said OM attention of all Regional Director/Executive Engineer/Head of

office were invited regarding not paying attention of Nodal offlcers in court cases.

5. Letter dated 17.06.2019- Regarding adequate/proper attention towards court cases by

RDs/HOOs/Nodal officer.
6. Letter dated 02.07.2019 - Regarding attending hearing of Contempt Case by resp-ective RD/HOO.

7. Office Memorandum dated fu.1 1 .2b20: Handling of Court cases by Nodal Officer-Observation &

guideline regarding.

It is the duty of the Nodal Officer to liaise with the Government Counsel from time to time and get

the latest status oi the case and keep the CHQ informed. Due importance is not being given to this

".p"it 
OV some of Nodal officer shows lackadaisical approach towards the court cases on part of CGWB

ottices. ti has also come to the notice that sometimes the Draft reply of the case is being forwarded to

CttO oiti." in last hours for vetting, whereas Ministry has issued direction to submit the Draft reply for

vetting at least one month before the date of necessary filing of Counter Reply'- 
This has been viewed seriously by the Competent Authority and needs immediate remedial

actions
ln view of above and to avoid the delay in filing Counter Reply/Affidavit, all the Head of Office of

allDivisional/SUO Offices are requested to adhere to the Guideline being issues through this

This Guideline/Handling of Court Cases by Nodal officers has been compiled on the basis of

earlier several memorandum/letterlssued from time to time and after went through the difficulties felt in

prlt toi t'"naf ing of court cases by Ministry/Litigation cell-CHQ Faridabad as well as Nodal officer of field

5f*;. nny otier query tn" ruoiri otriiui riay rise for future corrections and modifi/ations of the

guidelines io that court cases can be disposed of effectively without any lapse --.,- I f_

rhisissueswiththeapprovalofcompetentAuthoritv. ;) /"Xt'nl, lA,/

Region
l\,4emorandum

Director (Administration)

All Regional Offices/Divisional Offices/SUO Offices/CGWAJRGI
Distribution:-
i. 

-'1re 
0noer secretary (GWE), Min of Jal Shakti, D6WR, RD & cR for information with the copies of

CGWB correspondence referred above are also attached herewith'

2. PA to Chairmin, CGWB, CHQ, Faridabad for information through email'

5. eio!r"rr", CGWB, CHQ, Faridabad with request to kindly uptoad this oM in CGWB Website

under "important circulars."
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3r{rildr Frx-di 6} {i:+rfrA * frq 3fud frsnfr&r-cfr}8lrrrzdfr/T -d fr fii t +nur 61 6a-ar tr {g:d<u i $ *'

ffifua qd t Ert{F t :mrr-rrarr +$ Een-frtrt srt F*'q 7N t'
1. 6rdr qf,rqdfuar625.01.2016: +Er Erx-di* lM qr& 3rdrd-tr r{rral' t'frd 3{ffi a Ageaseergea 6[e sF{ Gal *'

rfirE*rRrfr tcritfr('fifr1
2 q{ fuai6 tE..q.r.qe - trra gMtdi +t Bqfi-d 5q t g,rqr5 +.{ {t 3rdrd-fr Hrqif f icFtrd &} * frfsr 3it{

o"""q,firfr=."{fr,Ftrqrcr{dRrfrFdaaHts+aqadBdoltiEfu6elaffiiarsFrB-f,cfe}get
ra fttsr tflft-d *t
:. qr Bar+ t9.lJ.?olq arqrdq * Ere.di *I 3fud ffi * ,H.iq d' frE :itr arq ri?rtrq * frfcr 3ik 3rrdrrrfi

3l;rmcI * frq €st grsBE€{fi 6rfui 6I aqr{ z frErfi FaEF-araI ttsl Trqr qTl

:aa +rdra-q arqa ,t qsfr qttrq freqr6/;6rdqrirfi' 3{fi-{iar 7+rdra'< qa ar eqra 3r{rfifr
. L2.24 14. ql{

errd d' +ifi nffi +r tzra rfi ii t €?itr t 3{IdA-d fu.qr Trqr qrl

s. q{ tair 17.06.201e- :nr$u rrqg{hizats-{ 3{ffi <nr 3rdrd-fr erx-dt qr qdrazsfua tard ti t drirr *l
o. q* Eaim a2 -o'7 -2org - rraqrfrdr Era-i +r ga-drf * ddfud 3rr&z('fi{hI} rsrr 3cRrd di *, +iiir't it

7 6r+{q anqa ffdi6 rz.rr.roro: alga:rffi <rm;qrqra-q t arrdt 6} fM *:i'itr d'-r+aFra qd fren-Aftr t

als-d 3{ftr6rft 6r {16 6-{-cq t B at srq-sqq q{ s{6rt afr t *iq&' an nrr& dt 4frf,irE Rqfr crq

st 3it{ fi"-q d qfua q''a Gl dG6 {s q6q 6} 5ft4 EE€ a& Feqr ar rtr tl {6 orjrsq& 6rqta-qt *I 3ifi t
:rqrafr erFdl ai oA o<.O-, rMq *t qaltdr ti T6 t+ tzra *'$rqr t fr a'fr-6s cre.e qr rdlar rat 3ifr8 Eidt

f iia. t frt' S!-q-+{ ard-f,q 6t *sr ar GI t, 3-cff d"mq i 3rr{eT+' s'r$r4 fiI artlo t rq t *"c (6 T€ri

qda sdwr + frq e'€t{r a-cr< c'qd cli or ft{rr t6 G;w tr serc cIffi <qm rS ri*rar t fuqI rrqr t 3it{

a-rta gqirrnnir ffi €I gnaaq6-dl tt
iq{trd 6} tzra i ts} gv :ft arlrr tfr{/aFI?I rr Erfua 6{i d' tt t ffi} *' fr(" {s

etfiq/ris-d/qs{3t 6rqtilqt * sldaq +d t sBnq B fr. t 5s arn-a +. Frta-fi t arft trtn-fr{'lf qr qra-a +tr

alsa :rffi.qcm 3firfie 
-erx-d * rg fan-BtlvFcfira +l €-rq-{rrq q{ srt frs mr *'6 alq-atzq{'

t 3ngR q{ ffid fdqrlrqr t rit{ derrazg*ffi q-6fE6-S!-s-q Ftfdrrrq srq fr qf+q q;rqtild * ;trg-d 3{ffi
<cRr 3rarfifr Erx-dt +t tfira-a * fr('3r&d; r6q€ fr rrg 6fer5d + 3 qR w 'i6ft-d fuqr zrqr tt r trfaq f
g; ,i..mnaer + iln?ra + frq *rfr 3{ffi s}5 3rar Ina 3-6T s6e t drft 3rqrfifr xrs-dt +t fr-ar ffi qf

flr.
+ cs{rfi ?i4 t frsarqT qr s+'l

q6 strc cIffi t ry8}{d t 3rt Fiqr srdr tl
1d. v. :ntr+a) 4 4/frirro tc?ngar

srft at{rqErffq/isdarqtaqzgrsit+r{r'fiq/ffi rq('/3lr'ft ng

Jr{{ €f{ (S4t), aa tBr iarfrc, A3rt'q3{R, 3nr$ aii JB{R qrartr sw :ArAa @ Eamar$

*r ,rS efrqi a{r iF'd tt
2. 3{Lqfi, €dsqff, m!!q, Ftfidra 4} €f-s + artqn t qrar * frq I

3. drrrF{, Sd=.qe, d\'{q, Ft-drdr4 f€ 3il{ttr * {F{ Fr Tqqr {s firdrf,q fiq< +t "ar'sX"t qftqr" t rfd

d-ftqfi i-einfc w 3lqdts stl

Itrd{ur,



HANDLING OF COURT CASES BY NODAL OFFICER IN cGwB-2021
GUIDELINE TO DEFEND TH E COURT CASES (SERVICE MATTE R) OF

DEPARTMENT

(Sd=eaqft- zozt I 3ffifrff arrat +'r frTcRr

BsTr4 fi ffirfrfr qffif 1$ar qrrdl fiI {efl *. R(, trenfrftr)

"1. As soon as any case (Original Application/Writ Application) filed by the
officers/official of CGWB. Please obtained a copy of the same and forward to CHQ
office with the observation and also forward a scanned copy of the Original
Application by email. Letter should be clearly mentioned the direction of
courUGovernment counsel along with copy of direction of courUcounsel. Avoid mere
forwarding of direction/letter of counsel. Further, must write in letter that what cause
of case has been filed/prayer of case, with the Name, Mobile number, E-mail and
Address of Government Counsel as well as the Name, E-mail and Mobile number of
Nodal Officer. lf Government counsel has not been nominated by Court, approach
for the same in Registry of Court and request for nomination. Further, if the
matter/case pertains to Regioni Division/SUO, initiate the immediate action to
prepare the reply.

ddtrcF{fi * srlWtz+-ffii a-anr jl$ €I 6}'$ ffra-dr rqa sr&cazFe rricat
Erqr tr;qr arm tt yv-or 1++t <'o cfr crw 6t sf{ 3wd}ma * {Fr Slqeq
*,rqid'q 6t 3dJRd *t 3lh' fFd 6d'nT W 3af{t fr *.-d 6I er$ cfr 3fi lrABd

+tt .m d arqrilqzqtrrfi *'ft&i fr cfr t qBr ;qrqrilqur{qrt sft"++-ar *'fr{rt
:Fr rrrE sc t 3-cts 6tdr eTfdql *-+a frdrrzarita q+ rift-a +-ti t a=tl fs'*'
3rfl-ar, c,[ d fug;n &Tr f{- t{s +r"r t arqEr ar{R fuqr rrqr tzqra-il fi cFt4r,

ara, fr<r5a ;E{, t-fra 3itr sr6rt a&'d t qi * snr-qnr frld 3iffi *
aTq, t-+fr 3it{ fclEfr icr t srtrt qfr s{firtr d6rfr 6} rqrtrq ranr afi-a rff
f+qrrqr t, d Ss'+ fr(, arqrtrq *r {fs$ * :dEr6 mt 3ik arfliq-d + tr('
rgr'ru +tr 7s'S ironr, qft arrf,r/arrrarr ai-*zdsozt's-{:t} t ,fr.ifud t, d rat
dqrr 6rl *'ftq iltrrfr +ffi 1m +tt

2. The Nodal Officer should present at the first hearing of the case and request the

Public Prosecutor/Govt. Counsel to take at least 12 weeks time to file the reply,

except where stay has been established in favour of the applicant by the Hon'ble

Court and immediate reply filing is mandatory in favour of department for stay

vacation.

d -rd 3{ffi +i sTrd ff r c-6-& gtdrg C 3!fr:Td 61aT qrBq vtr a}+ gMr*' t rErE

ilfu'fr 6{i + frr, +'q t +-fi 12 {E-dr6 6r s;rdr d-i ar rflltr 6-{4I qrBv. R-qrq s€-* f+. g-di

ffrildrq eqrqrcm agnr:nfi+ fi ver d Frlrd Frnft-f, B-qI rmr d 3itt € t&ra * ft('fre{ra

* f{a d rom r.at Eifua +'w sffi t t

3. Remind to CHQ office if any urgency or immediate action is to be required or
anything pending from CHQ office.



qfr 6tg 3r.zrrcraq:F sr aEFrFr 6@ 61 3{rdq+F-f,I t ur mvaq 6Tqi-d-q fr iifta
gi6 eft t af dlqqq sTqidq +t qrd ftrfrr't

4. As soon as, Comments of case/point wise reply/Counter Reply forwarded by CHQ
Office. Take immediate necessary action to finalize the Draft Counter Reply through
Government Counsel within ',l5 days of receipt of comments or earlier as per merit of
case. However, it must ensure that the requisite time for vetting of Draft Reply is at
least one month before proposed date of filing of Counter Reply being involvement of
another Ministry too.

:H fr Aqssq fidre-q r-ERr Hrq-i ar ftrqFrqizfa-for tar{/6riat ran sriFa
f+qr qril tt ftFqut crrd di * rs Hi *' alrar qr 7{rffn *I qtarm *' rrrqrr

Errft Tnrd * aB-qq fr gr+-c arar s-iil 6l rifrq 5c ti t fr('aFnrr 3rE?T+'

+r{=rf +tr dqrfr, q6 gfdft-u-d +Tar qG\' fr gr+-c g.;r{ Sr gaftir + frt' 3{qBa

+rrq +Ticr r.ar arBa Erct *l c-{tlfra ftfr t +'s t +-q qa Ffii c-6d d,
Fdf+' SsS :rq +iaraq afi uB-a tt

5. The Draft Counter Reply is required to be vetted by Ministry of Law & Justice,
Department of Legal Affairs through Ministry. lt is therefore; send the Reply for
vetting at least One month before the filing date of reply.

grre arrcr k3-il{ 6r Fdfu 3it{ arq *izra-q, mIEfl aTe.dt i ldHrrr c,enr damo

+ qrt{q t Tdt8r]'r lrql arflr nr*qo tl q-6 n€fr(' t; :-c-a-* ErE-d 6r} 6r

drtrs t +-q t +"q p-+ qtri q6-e Tffieiur *'frq rtr{ s}dt

6. As soon as,. vetted reply received from CHQ Office, handover the same to the
Government Counsel after proper signature and verification of fact and annexures
for filing the Reply before Hon'ble Court.

3m fr mva-q +'r+ilq S ydtFd 3..rt flqr 6fdl t, ?rta-drq arqr q * vrer
s-dr drfuoT q,ri h trqffd 6gtu{ 3it{ a?d 3ik rr{dra-+t * sanqa *'sra Tt
srfirfr Tfrfr +i dq tr

7. Ptiot approval from CHQ must be obtained before submitting any documents in the
Hon'ble Court by any type of communication.

ffi elr q-mlr * dan qom qra-drq ;srqrfrq d' +tS $ft rwrlo ;rqr +-ti e' c-f,i

S!q-q t f,iltrdrd eFa fuqr arar qft(,t

8. Must inform the date of filing so that CHQ itself be assured and it may be assured to
the Ministry that reply have been filed.

Trfr-d 6r$ fi artq sr*a qfua st drfu d1!"e{ F{ gBfr-{-d d are sit{

dTrilq si T6 3rR-Ir$r ftqr aK' fr gm{ arfua *-t frqr rrqr Bt



9. lt may be ensured that filed copy of reply statement in duplicate (two copies) must be

sent to CHQ office for Record of CGWB and Ministry and future course of action in

need.

T6 gBR-{d fr-ql sN ft rar ffi{q fiI ai cffi ta} cffit d afud
fr ,6 cft CI@ 3lt{ drrtrq t nmit sit{ d-s{d padnepargErss fr qifur$ *.

fr('{frlqq +rdrfiq 6t ffi affi ilB(,t

10.After or before filing of reply, periodically update the case status to cHQ office and

inform the next date of hearing as per specimen format Annexure'l'
gd{ arfuil +-{i +' Era qr q6i, {rlrrl-{rr{I qt arqt 4I Rft 6l fra-q-+{ 6rdr*+

6t 3{ct-. *t ril-t rqar crsq 3qdtr-r i. rgun g{drg 61 3r,r& artrq fi q+ar it

11. As soon as any order passed by the Hon'ble Court inform the CHQ office

immediately without delay.

+$ fr era-fi-q ;qr:rFrq rqRT at$ nr*r qrft-a l+-qr srdr t, C-f,r ir 16o E a

$!qq{ +rdrdrq s} qfra att

12. JudgemenUOriginal certified copy of the Judgement should be sent to CHO
immldiately on pronouncement of lnterim order/Judgment by the Hon'ble Court. lf
the Judgement is delivered against union of lndiai Department, legal opinion of the
Government counsel must be obtained and sent to cHQ immediately without delay.

lf Govt. Counsel is not providing the certified copy of interim order/judgment
immediately, than Nodal Officer may be advised to apply for the certified copy

direcly in the Central Registry Section of respective Court, obtain the certified copy

of the order immediately and foMard the same to cHQ for further necessary action.

qrafiq arqrfrq qanr :iafw s{reerzff.q fi u}cun * Erd <ra frdrqzffio 6t ra
c-rrrFrd cfi S!-qr{ 6} e}fr arfr qG('r sfr frotq cTrrd dqzfre{ra + fu{-d ksT

qrar t, il s{+rfi {€r'd fi 6r{fr {FI qTciT fiI affi ilGl' 3itt k4r ffi tt *
{rd S(rs-r{ 6t *{r arar qGqt ,* $qm{l s{fud-+ar 3iafts $rl$zffrq ff
qarFrd eft aFFIFI 5cnrctr rfr q,u € t, iltd{ 3Ift6rt 6t mt'iiifud- ;qrqrilq +

#trq ffi :raanlt fr e-flIFrd ctr + fr('ila-{4 +-.i *l Filrd fr ar v+-ff t.
rr*r Sr q-alFra cft grd crw st 3ik 5t mt-q-q *t 3{rft-d +tt $ri $rsrqfi'

ffi*frar

13. Action to be taken when CAT order is aqainst the Govt- where the matter is

decided against the government and any direction
immediate steps should be taken to obtain a copy
direction. A view needs to be taken in consultation wi

the Legal Advisor or the administrative Ministry concerned as to whether the order

should be implemented or a writ Petition needs to be filed in the matter in the higher

court. The re?erences to nodal Ministry for their advice should be made well before

the last date for filing Review Application before the cAT itself or writ Petition before

the High Court.

issued by the Hon'ble Court,
of the order and analyze the

th the CHQ/Nodal Ministry and



*-c ar snalr + fds-d Bti qr fi ari arfr 6Iffi s6r sr:nr t fl*ag ara-sr

rq 6i lit{ ffrmfi-q -qrqrfrq rcrrl arfr at$ B'd'lr d, eir}qr 6t cft cr-d +-{i 3it{

fr{rr *l fuadrlT +-ri * ft(' ilorfr a6-cFL6K' srct atra d:rd-q 3it{ 6q*
€-dr firr qr qdft-a stnsG-fi rrrcrq * .nrxlt t ldER 6li fi g+rqeq6n'dr t l+ rql
:nirr +t arq f+or orar qrB(' qT 3zE Fqr{IIdrrI fr qrs-n fr r'+ fuc qlft-ql drqr

6ri fr 3{ERq?rdr tr dra iTrf,-q *} rd-SI €-dr6 h fr!. +ieei i;c * ssa+ sfren

snira qr 3-cq Fqrrtrorq i sqer fre qrfr'+T drfuil +-r} fi 3ifr'fr 6p g +t6t s'cd

l*-qr arar qrfd('t

ln cases where it is considered necessary to file ReviewMrit Petition' the
following documents will be required-
t-t r{re-d d'g-o gsenlfr-e qlftql Errn .rr;II gl?Ilq:r {Fflr slar S, ffiEa
cr-drfst 6r Errsaq-+-dI ildI-

(i) Certified copy of the CAT/Court order against which ReviewMrit Petition is
proposed to be filed.

ffir;qrqrtrq t gnilr ff carft-d cfr ffi f+eg sfreiluftd qrfum, Erfi
*-ri +r c-FrE tr
Copy of Original Application (OA) and reply thereto.

qf, 3lric;T (oer 6t cfr 3ik 5s.FI 5. {|
Opinion of the Counsel who defended the case.

arg-d +T cqm +-rS Erd cfira #t rrq t

Opinion of the Board & Ministry/Ministry of Law.

Board gtt darc+u +Tqa riaraq f,r {rq t

Grounds on which the order of the CAT/Court order is proposed to be

contested.
d 3rftrr Ba qr *-eu+tt *. g{r}ar 6r mrr l+-qr srar r+arBa tt
Whether the above grounds were brought to the notice of the CAT' if not, why
these grounds which are now proposed to be advocated in the appeal were
not made use on in the CAT.

F{r 3qi-.ra 3{rtrRt +t cAT *- Tiarf, d arqr TFqr qr, qfr r&, d ga

"ntnt, Ca+T srs 3l{rfr fr €-ff?fd fuqI srdr cFdrkd t, ot g!-qta +-c fr

+dt n$i trifi ,rqr I

Last date by which review/appeal is to be filed.

3ift-ff frfu srE 6qt ffiqn73{qrf, qrfi fi srfi tt

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

Definition of Review Applicationiwrit Peti tion/SLP/Contempt Petition-

lrfreil 3{rifrfr z fac qlfu*'Iz (.€('fr qIz gt crlrr;EIl qrtrf+.r 6I cfr arr,sT-

Review lication- RA can be filed on the following circumstances only. RA is to be filed

within 30 days of the receipt of copy of the order sought to be reviewed



sften rrtca-nnr' *-+a ffiBa qftRlfut * ETq{ frqI aT q$ir tt sdtqTr *
m'EA eR, 3{rerr fr cfr cr.d ali t :o frat + et'dt vrq alfua B-q orar tt

(i) Any new/additional material which despite due diligence on the part of the

department could not procured or was not available at the time of passing the
order.

+tt cfi a-gu3Tfrft-{d FIR-rfi 3} ften?T 61 3n{ t fid cfr4rfr t' Eirs{ sTEir

a&' frr ar s6t qr nr*r qltrd 6{A {rrq 3qilder a€i eltl

(ii) Against an error appearing on the face of the judgement.

fuq*ffwffiiedr&1tu+'tu-aml
(iii) Any other analogous reason.

+t€ s;q sq6 5(a'l

writ Petition- A writ Petition against the order/review order lies in a division bench of the

High court, having the same jurisdiction as the cAT bench, under article 226 of the

constitution.

Writ Petition-snerl / {rfraii vre3r *'fuHrs (rfi ft-c qrfu4ir :ifrtrr4 t ry* zza

* rra rzq arrITFr{I 4t <'+ tisfi6 f frtrd t, Bs*l 3{fufiR frc d-q +'sqra tt

Special Leave Petition (SLP)- SLP can be filed in the Supreme Court under article 136 of

the Constitution against the writ jurisdiction of the High Court However

when substantial matter of law or a matter of great public importance i

SLP is available onlY

s involved. Advice of

the Additional Solicitor General is to be sought before filing an SLP

Special Leave Petition (SLPF 37q -qrqrfrq * trz ql_drfr'-mr{ + R'dTs dffirTa h

aga&a r:o + aa-a g*r sit ,t wlafr arqr St ar s+-fi tr rmifr ooqrf,fr +-{fr

aalr sqe-er d-ar t a-E 6la;r 6r qqtq. Hr4-frr qr ci erffi+ a-6E. 6r FT}rfrr

snB-fr dt t'gt-dm arfu'f, 6ri t q-d-n sFfrra ffiRrl r+ra fr s-"rt6 a-fi d-&

tt

contempt Petition (ccP or cP'l- Applicants can submit cP, in case the Tribunal or High

c"",1 
"rd", 

i...t implemented within the stipulated time frame. As the contempt is directed

against the Head of Department, it becomes very embarrassing. ln order to avoid such an

oicasion either in the CAT or courts orders are to be implemented within the prescribed

time limit or a MA is to be filed before expiry of such time limit seeking more time to

implement the order citing reasons thereof. ln case of contempt Petition filed, personal

attention of Head of office is required to avoid the embarrass moment for Head of

Department and Ministry.

contemot petiton (CCP orcPt- sfd eE{d-d. qT 3E-E alrqr q *- Sfle?r +'f ffqtft-ir q-rq

frrffr fi efrilr il{ a-fi l*-qr ow t, il 3lri{+' frfi u-qr *{ qa-A tt trarrrT?-qsT *
fuaro sr+swar 6r fril'eI 6ii *'+rw u5 i-5a trfar+ d srat tt {s d{6 + 3sgr

t ffit t R('qr d i;e Jt qr :rErfrd * 3{r*t 6t Frtlrtra srq Crm h at-rr ar1

fr-qr drar t qr W sqq drn sfiE 6ti t qrn qo('qrrrr Eiqr grfrr t affi



snier 6t aq rrf + frT 4;RTri ;Fr 6-.IIaII ii go ,ila slrq ai;n ar sSt r+qra;n
qrfr'sT + Fr+i *, fr-a+a vgrr :itr da"r+ * fr(' erffi + srq t {q-i * Rv fidrao
rrs ar aqFa-rra eqra :+rEsqs'tt

14. Guideline for passino Leqal fee bill - Legal fee bill should be paid after proper
scrutiny and verification as in accordance with the Govt. Orders/OM issued by
Ministry of Law & Justice in force. The undertaking must be given by the Govt.
Counsel in this regard along with the details of each Effective hearing & Non-
effective hearing. Nodal Officer should verify the bill as per Annexure attached in

Annexure-lll. A copy of sanctioned letter and bill must be sent to CHQ office for
information and record.

fdE6 -arafr lrc+ fud 6r rrraEr rr{6rt
^cJi rgvn f{d qiq ritr qsrqa * qrd ffi'ql srar oGqt *r-4r :nr arq }iTrilq

r,am crt nr*rzrt<'q arrlt rr]fir s{ml< r-Ertt ftqI drar ,6111 q-Sfi ceTrfi gd-qr$

3tt{ ,t{-clre n-d-q6 h Bd{q t spr {f iriq d +€rat atsa 3rffi dr

3r dr fi-rrr fr iilra rr.d-drrd*' * rgun RE 6I TrsFEr +-rar ilBq t €rgn s-*

a?i Bil 6r xft' qo-m ati 3rffiq + fr(' SIEeS ardrilq +t srseq eHt

{The instructions with regard to payment to the Govt. Counsel for defending the
case are contained in Ministry of Law OM NO.26(1)/97-judl dated 12 May 87 read
with their OM Nos. 26(1)12011-Judl dated 01 Sep, 201 1 and 23 (2)12O11-Judl dated
01"t September 2011 and further revised on 01.10.2015. These instructions provide

for payment towards drafting/flling the reply, defending the case, out of pocket

expenses and appearance for each effective hearing in case hearing in the case
continues beyond 3 days, Effective hearing has been defined to be '? hearing in
which either one or both the parties involved in a case are heard by the Coutt.
lf the case is mentioned and adiourned or only direction are given or only
order is delivered by the Coutl, it should not constitute an effective hearing
but witt be termed as a non-effective hearing (limited to 5 Non'effective hearing
in the case)" The bill submitted by the counsel should be carefully scrutinized with
reference to the instructions contained in Ministry of Law OM ibid. ln case of doubt,
the matter can be referred to Ministry of Law and Justice at New Delhi or its Branch

Secretariat Concerned.)

1s5qn +t ynrfl fi ftrtr d Bdrrt awd anr a-qrE +ri t frI'E-6ffr rrqa ,i*a-+

+ fudi6 12 a* fi * *rdrtrq arqa gaqr 25 (1) /2 o 11--sTrIIFr{I fuaia or ffi+r,
zorr Jtr r 12) i ffq cfdd +rqa dara'o d trtrd' Ht zzorr-arqr$rr Eaiq'

or Rd-q zorr $tr nri 0r.10.201s *t dRilft"d lfiqr rrqrl 54 fr&ii fi r.5ca-t

+r rilqr tqrt fr-{iuafu-fr +-{i, srs-t +.r {srE 6aa, +E u-{ t gamra 6{t 3ik

ffra-& #r grer'$ : frd t 3{fr6 sTff 16} w c-dfi cerd g-d-dr$ * frs Eat dA 6I

crdtra tt cfirfr gd-ir$ +t "<'+ gd-drt ffi qrff-& it srft-dT qa qr d qeTt

+i arqrtrq d.dnr gdr ilinl t" + sq d cfte{rR-d frql Tqr tt qfr qw* 6l sciq
Eiqr drdr 6 all ertrra B.qT drdr f w i-*a frfu frqr arar t qI +-{il ;qrqrilq

rqm nr*r ftqr ardr t, d g€' qs'ce{rfi g-dqrg il& FEIT dEIT qrtrq, df+-d {t
?tr-sgre grarf larrd Ji s atr-qrrdr grar$ a-* frG-al m-o anrlnt "a6ra a,Enr



srqa Bd 6r ldtu ;i"rd-q * 3nr'a fr FFfd frftn il {iilrt ,t nrd-trr-fr€n diq 6r

or* qrB(,r {a6 t arad ,t, ala-d 6t ;rf ffi ?t 6EFT rltr -qrq ziaa-q q gF-*

ddfr'a qnsr qfrdrd-a +t alat ar srm ttr

15. lt is the duty of the Nodal Officer to liaise with the Govt. Counsel from time to time
and get the latest status of the cases and keep the CHQ informed in writing as well
as telephonically. lt must be ensured that Nodal officer remain in constant touch with
Govt. Counsel and ascertain the latest position on an interval of 15 days in each and
every case.

ilff, 3rffi +r qo o-f,eq t t+ ae'srrq-F+rq qr €Tfirt 6rs€-fr t dq+ st 3it{

qr:rfrt 6r a-dr{irn Rlfr sFd -t 3it{ Sva-q 6t Rtud sq d ritt {rq fr tffid
w qfua +tt qt gftfi'q-d l*-qr arar q,f6('fr drfr 3lffi aryar sr+rfi +6re

* :fqfi d G 3it{ e-S+, ata-n d rs ftdt + 3iilrn w adrra-q F:fd qt qat

azm;t

'16. Nodal officer or dealing assistant must attend each important hearing, remain
present in the tribunal/Court during the hearing in order to Iiaise with the counsel for
respondent to clear doubts etc and update the court case status by telephone/email
immediately.

d"rfr 3{Gr6rfr qr ffiirr sffic +t c-.a-+, eEdwt g-d-drS fr 3!ftrd 6tdr qrF(',

Ed-dE *, df{rd Eqrd / 6}t it 5qRrd 164r qrfrl'aTf*. cffi t +Srf, t srq

dt5 3{rA +t (t +-ci fi C! :dq6 E"qr dr sfi 3i1-{ ga' tfua 7 ffo q-atr

3rETil& are.& Sr RIfr 6t rrc-t-c fr;qr ar s*'t

'17. Monthly Executive Summary of Court case of respective office should be prepared

upto 25th of each month as per prescribed Performa (Annexure-ll) and same may
please be sent through E-mail only to the aolitiqationcqw b@omail.com

6.;pa 6aia+ * +t-3 +-q E;r arR+ +rffi qnrqr erat-6 ffr6 flr :s arts r+
ftff{a ffi ,v46r4+-rr) + rguru i-flT t+-qr arar qG('3it{ st +-dil g-ffr

t qfeqff t aolrtigatroncgwbL?gma1I. co* q1 a)-frI af gfaf tt

18.All the correspondence in the Legal matter to CHQ office must have the reference of
CHQ letter & old reference, if any to locate the file immediately for early disposal of
the case.

6!Td{ orqtfrs' +t 6T{fi ffra-fr fr sct c-drEr ,i qrf,-d *. sts frqerfr i. frs lFrs-fr

qir qm a,Iri t fr(' m(rq-+{ e-r sitr yi dEat +r :iaBi drar afdrIt

19. Head of Office may kindly take personal interest and ensure that above guideline
should followed as we all have to safeguard Organization/Government interest by
ensuring timely and correct action by all concerned.

ord-a-q rrs aqqr eqFf,rrfr $R'd 3lt{ gBfttqa s,t fr 5q{t-rd hnfrdiit irr qI ?r

Grqr qrai qG\r {qF+. 6d'Tafi'6Eiffi <.drr sqq qt sitt +rfr 6fiEB gfdFn-d +.{e

:izraazswrt ftat 6r rer o.rfi tl



20. Head of Office must intimate any case of Conflict of lnterest wherein Nodal Officer
may not be paying due attention due to obvious reasons. Such issues/lapses should
be governed as per CCS (CCA) Conduct Rules and same must be brought into
notice of CHQ with intimation of corrective action taken at your end.

+r{ro-+ vgo +t H t c+,,qre +'ffi afi Hra-d 6l q-+ar ifr qrfdr' ffi +s-fr

:rffi ss-s 6RU'it t eqra rfr i ro dt gs irc6 *' Td z {d 6f ffis
(frS(') 3{rflur B-qdt t aErrn ffia l*-qr dral qrB('3it{ {t 3flc-6r 3ltt t 4t
,r$ gtrrFrr.F 6r{iiTg St gar *. {Rr S!q-*{ + dBs ii arqr arar aGqt

21 . Guideline for appo intinq Nodal Officer -While appointing Nodal officer the
following guideline should be followed--

€I -*lfr 3rffi frr ffBtrd 6{e saq

ffifua Eln-frdrit 6T srdEI E;qr arar qG('-

(i) It must be ensured that he/she himself/herself is not a petitioner in particular
case directly or indirectly.
q-6 gfrREd l*-qr srfrI qG(' B. E-6 E{i Gd E*c srff-i f sraqqr st

:reranr sq g qffi rfr tt

(ii) ln all Court Cases it will be ensured that petitioneriapplicant is neither
Reporting nor Reviewing officer of the Nodal officer. ln true spirit, as far as
possibleilf option is available, Nodal Officer should not be junior to the
petitioner or the applicant.
gafr ;qrqrfrq {rrfrt d q-6 {fffrt{-d l+-qr 3K'4r fu qtl;Mtzrrico ats-d

gffir *.r a d hrdfr"r:itr a & smrTr sffi tt s-r* a+r+ar t, crd

a-a +ierE d/qfr frq.dq 5qildtr 61, fr atfd $ffi qrfu6r6ai q nrtro t
6FE6 a-fi'6fdr a,Bll

(iii) lf, HOO/HOD is himself/herself a petitioner in a case or has filed any case, the
case should be dealt by the nearby/another office of CGWB, and all the
related files/documents will be submitted to the concerned Nodal Officer.

ofe ffi qrfl-n d r.+srlrilzqqrif$ wri r'+ qfu+r+'at t qr r{r} q'}$ mrar

arqt l+-qr t, d) erffn + @ fi a-rfi'Stz{rt +rota+ r,or*r ftrcr+
arar orft(,, 3it{ set 'ddfua oe-dzae-arto ridG-d arfd sffi ai u-qa

fs'q Erdtr

(iv) As far as possible and lf option is available, the Petitioner/applicanUapplicants
and the Nodal Officer are not from same discipline (i.e. Scientific, Engineering
or Ministerial etc.)

wi a-*, daq il 3it{ fi ffiF sqa-*r t. d qrffizar}c*/3nt{+. 3it{

atfd sffi q5 A fryq r*rl-a ffi*, i*mftlt qr lirrdft-m'rnfrl t
rff tt



(v) lt will be the duty of Nodal Officer to intimate the appointing authority of any
situation where he considers that there is going to be conflict of interest
situation due to him/her being the Nodal Officer.

atsa sffi 61 a5 +-;la ilrn l*' {6 FS sfi Rft * B-qFd qrffi 6t
qfud sf'. q-6T rS rrrar t ft. 5€'h atffr 3tffi ati * qnsr ftHt *
c+'rrq *t Rft iiri Ere tl

(vi) Main motto of above guideline is that where, there may possibility of conflict of
interest, make separate Nodal officer in that particular case.

Eqttaa Parn-Bdti q,I F@I rhq q-r t ffi a-6i ffi * r*'rta fi :Sefl-d-dT d,
rs fr*s arq-A di :rarr t atfd srm {arqr dt<'t

22. To avoid Court cases take immediate necessary action on the Representation of
Officers/officials and the Officers/officials are going to be retired and forward to the
CHQ office for necessary disposal of the Representation by the concerned section.

;qrqrildrf, qre.dt t {s-i * frr' ffi{ca 6t} dr& sffiz+'ffit 3tt{

nffiza'derft:it * seqrtca .r{ a..rlrr $rssq6 sTIIar$ 6t 3ik rnqr}ca *
3ndw6 frqerfr * fr(' mq-E-tr{ fr,rdrilq dl rifua a'tt

23.To avold Court cases actlon on Legal Notice: Take immediate necessary action

on receipt of Legal Notice from applicant and inform to immediate next level office

(in case of SuoiDivisional office inform to Regional Office under intimation to CHQ

office and in case of Regional office inform to CHQ office) for remedial action.

Moreover, if reply pertains to SUO/Divisional/Regional office, prepare reply

immediately and if needed appoint Government Advocate to vet the reply for reply

to the applicant.

arfufi ff rnoit t ffiA n fr (r 6t{fi dfa€ qr *rla6: rrtr+. $ ar*fi afc{T crq

tti w ra, a s{rasqq +rtsr€ +,t 3t{ a-ora rm$ wt *. +rdrcq *t sqqr*rr+, fi Tt-46 + fr ('

qBd sf'G.s{lnidrd +rdrfrq * ewd d m!-sr{6rqt-a-q +t q-+ar h rra atftq +ld-dq 6t

qE-d snt' 3itr {rffd di etfrq +rltdq S!-fiq6r+dq 6t qtr-d +b t f+ri:rer+. qfr rat
qs{st/drdret{fq +rdrfrq t'diiEd t A $a r.at tan *t ritr qft slrEaqfi d A 3lrt{+- 6}

rar t fr(' raa-{ fi aiq 6{t t fr (' sr+rfr sfuq-+ar +i ftFa +t t

24. Last and important instruction is Review of Court Case: Head of Office is

requested to review the court-cases quarterly with Nodal Officer, specially discuss

the long pending court cases. Some court cases may be found non essential at the

time of review, accordingly initiate the action for disposal of the same with the

contact of CHQ office, Faridabad.rifrq 3ik F6.qY"ot fr&r t q.It *-€ fi (fren: qrqttrq

rys t rr"fritq f fr. a}ra nGmrt i' srtr ffio sc t 3r6rdrfi fl TFdt 6r sSfiI #t, frelc 5c

t iit srq t dlct r<re-dr ara-ai w q-d #tl s-fraTr * e-ro 3o:ramfr awi:tr-asfi w('

ar s-+-i t. rqun Sr's-+{6rdmq, s{<Iarq +r ffi t 5d* Fcer4 * fr(' +ffi gs ant t



Nodal Officer is requesled to contaci with Litigation cell CHQ Office at any time if have any

query to discuss the case. Office Contact No. 0219-2477194 ' Email-

aolitioationcqwb@omail.com

+s-d $ffi t rdttq t E, qrs-d q{ q"i 6.ri 5 61' Gffi efi sFq ffi4,II c-fi}s6

€ft-s-q arqtilq t :gq& +tt 6rdrd-4 dq# dcr o2ts-24117s4, {id-
aolitigationcgwbG gmail . com

1 . Sanjeev Gupta-Administrative Officer (Litigation cell) M. No.........
2. Anil Mittal-Office Superintendent (Litigation cell) M. No. .

3. Kundan Kumar, UDC (Litigation ceil) M.No................. ..

4. Shashi Raj, LDC (Litigation cell) M.No.........

NOTE: THIS GUIDELINE TSSUED FOR ONLY SERVICE MATTER CASCS OT COWAT?6 EqNfr{TT *-A-A ffiT+qfi *. S'{T ETTd'+ CTTdl

t fr(' srft F*-qr rrqr tl

xxxxx xx xx xx\x x x x x x x x x x x x k u ndan sih h alitig ation24092020
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\\\u\trt{L-lll

VERIFICATION OI BILL

l. 't}lc bill has bccn vc{i,icd for R! ..,....t- (Rt
only) in lirvour of Sh.

6;i ;;
by................

2. lrg.l bill

sgtinsl crsc

Fcc cleimod

.. rrn accolnl ol psymcll of
*"............fiIed

by thc 0ovl. .ounsel i3 Per OM
. ......-..& r ceniticaE has becn

givcn b)' thc Govt. couasEl in which OM hc has chimcd his bill'

:i. Thc cffcativc hcaring & non.ctfeative hcaring lus bccn v.rilicd & l'ound corlccl'

4. PAN numb.r of Covl. coun!.l lrr3 ms*ioned in tho bltl.

5. Appoinm.nt/€n8sg€meor Ieult of Covl. counsel istucd b) rh. conccrn'd le8'l
suthoriiy ll) defcnd fie c'as€ is lnschcd wilh lhe biu-

6. Thc anount clainr rcgardinS othcr ch0rScs (t)icluding cftt(lilt hcaring & non

cffcc(ve lEnrt g) has been tlrilicd & rEstrictcd as per actual cxpcnsds.

7. The bill h.s bccn nol poid catlbr in any !hap..

8. fhe biu hls b.rn .nter€d in lhe concem.d Regist r peSa No

Nok: LoJ<€+ Ot-,l .fr'

Jow'.lo"*A lz'r"'

Vyallotll - ? t€.

b9 ryp,^tr -
P"""*6

W(' 
l..lo. ze(t)lz-o@ f ludl cltr 1st o(+okx'zol-sn'


